
PART TIME – SECURITY OFFICER 
 

Hours: Up to 19 hours per week, including evenings and alternating FRIDAY/Saturday 

Salary:  $13.00 per hour (DOQ) 

Harvey Public Library District is situated in the heart of the south suburbs. We act as a community 

gathering place to locate/share information, use computers, and connect with other organizations. HPLD 

is searching for a Security Officer who possesses a sparkling disposition to assist with day-to-day 

interactions with the public. 

 Patrol and monitor library facilities in order to identify, prevent and respond to violations of the Library's 

Rules of Conduct, policies and procedures. 

 Evaluate problems related to the security of Library staff, volunteers, patrons, and property and take 

appropriate preventative and protective actions. 

 Explain rules and procedures to library visitors and solicit cooperation and compliance. 

 Investigate and handle disturbances and, as needed, obtain police and law enforcement assistance. 

EXPERIENCE REQUIREMENT 

Minimum of two years of related experience performing similar duties in settings that (1) require visible 

and sensitive public contact, (2) require exercising conflict resolution and problem-solving skills and (3) 

require the ability to respond appropriately to critical incidents in an occupational setting. 

 

EDUCATIONAL AND GENERAL SKILLS REQUIREMENTS 

 High School diploma or equivalent: two (2) years of experience in criminal justice or a related field is 

desired. 

 Excellent verbal communication skills are required. This includes the ability to communicate in English 

and to communicate with Library visitors for whom English is a second language. Knowledge of 

conversational Spanish would be exceptional. 

 Excellent interpersonal and conflict resolution skills. Ability to communicate clearly and diplomatically 

with Library Staff and the public while enforcing security rules, sometimes under stressful situations. 

Ability to resolve conflicts and negotiate solutions without resorting to force or provoking unneeded 

conflict. 

OCCUPATION-SPECIFIC SKILL REQUIREMENTS 

 Knowledge of accepted practices relating to security operations, particularly those that relate to public 

facilities. 

 Excellent observation skills; an ability to remain alert and attentive, anticipate potential disruptive 

behavior and safety or security threats and take preventative action. 

 Ability to prepare clear, detailed and accurately written incident reports. 

 Ability to perform the physical activities inherent in security patrol duties, such as walking, running, 

standing. Ability to engage in those physical activities for typical shift durations. 

OTHER REQUIREMENTS 

 Possession of a current valid driver's license and valid PERC certification. 

 Able to work evenings and weekends as required. 

 This position requires the employee to wear the supplied uniform. 

To Apply 



PART TIME – SECURITY OFFICER 
 

Application Note:  

Complete a job application which can be found on our website. Return the application to the library along 

with your resume and letter of interest either in person or by email. Phone inquiries not permitted. 

Application Contact:  

Robin McCammon, HR Manager 

 

Apply To:  

Harvey Public Library District 

15441 Turlington Ave. 

Harvey, IL 60426 

Email address: rmccammon@harvey.lib.il.us 

Web: http://www.harvey.lib.il.us 

Phone: 708-331-0757 x3200 

 

mailto:rmccammon@harvey.lib.il.us
http://www.harvey.lib.il.us/

